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TOWN OF CUTLER BAY 
NOTICE OF REQUEST FOR QUALIFICATIONS 

RFQ # 13-07 

TOWN OF CUTLER BAY  
“GENERAL PLANNING SERVICES” 

The Town of Cutler Bay is currently advertising a Request for Qualifications (RFQ) for: 
“General Planning Services” for the Town’s Community Development Department. 

Sealed Proposals will be received by the Town Clerk’s Office, 10720 Caribbean Blvd., 
Suite 105, Cutler Bay, FL 33189, on or before October 11, 2013, at 4:00 P.M., at which 
time Proposals will be publicly opened.  The Town will conduct a Mandatory Pre-RFQ 
Response Meeting on September 16, 2013; at 10:00 A.M., at Town Hall – Council 
Chambers (10720 Caribbean Boulevard, Cutler Bay, FL 33189). To be considered, all 
interested parties must acquire a copy of the RFQ documents and submit an original 
and five (5) copies of the required information and documents in one (1) sealed 
package clearly marked “RFQ #13-07 “General Planning Services”. Late submittals 
and facsimile submissions will not be considered.  The proposer shall bear all costs 
associated with the preparation and submission of the proposal. 

The Town of Cutler Bay reserves the right to accept or reject and and/or all proposals or 
parts of proposals, to workshop or negotiate any and all proposals, to waive 
irregularities, and to request re-proposals on the required materials or services, or take 
any other such actions that may be deemed in the best interest of the Town. 

Interested, qualified firms can obtain information by contacting the Town Clerk at (305) 
234-4262 or at the Town’s website at www.cutlerbay-fl.gov. 

Debra E. Eastman, MMC 
Town Clerk 
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 Town of Cutler Bay 
REQUEST FOR QUALIFICATIONS 

RFQ # 13-07 

 “General Planning Services” 

SECTION # 1 
INTRODUCTION 

The Town of Cutler Bay (the “Town”), a municipality located in Miami-Dade County, 
Florida, desires to receive professional qualifications for the selection of two (2) Planning 
Consulting firms (the “Consultants”) to provide General Planning Services.   Florida law 
requires the Town to make a determination of a respondent’s qualifications to perform 
general planning services prior to engagement.  The information used in this RFQ will be 
used by the Town to make this determination. 

The Town reserves the right to award contracts to Consultants who will best serve the 
interests of the Town and whose responses are considered by the Town to be the most 
responsive and most responsible.  

The Town reserves the right to accept or reject any or all responses, based upon its 
deliberations and opinions. In making such determination, the Town reserves the right to 
investigate the financial capability, integrity, experience and quality of performance of each 
respondent, including officers, principals, senior management and supervisors as well as the 
staff identified in the response.  

1.1              SCHEDULE OF EVENTS 

No. Event Date* 
Time* 
(EST) 

1 
Advertisement/ Distribution of  RFQ & Cone of 
silence begins 

08/29/13 9:00 AM 

2 
Mandatory Pre-RFQ-Response Meeting 
10720 Caribbean Blvd., Council Chambers 
Cutler Bay, Florida 33189 

09/16/13 10:00 AM

3 Deadline to Submit Questions 09/23/13 5:00 PM 

4 Deadline to Town Responses to Questions 09/30/13 5:00 PM 

5 Deadline to Submit RFQ-Response 10/11/13 4:00 PM 

6 
Announcement of selected Respondents/Cone of 
Silence Ends   

11/20/13 10:00 AM 

*The Town reserves the right to change the scheduled dates and time.
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1.2    ELIGIBILITY 
 

In addition to other requirements stated in this document, to be eligible to respond to this 
RFQ, the respondent must have successfully provided, within the past five (5) years, services 
similar to those described in Section 2.2 of this RFQ. The respondent must meet all legal, 
technical and professional requirements for providing the requested services.  The 
respondent project manager and task leaders must be certified planners and member of the 
American Institute of Certified Planners (AICP).  
 

Respondents shall furnish such additional information as the Town may reasonably require.  
This includes information that indicates financial resources as well as ability to provide and 
maintain the required services described herein.  The Town reserves the right to investigate 
the respondents' qualifications or those of any of its agents, as it deems appropriate. 
 

1.3   ADDENDA 
 

If the Town finds it necessary to add to, or amend this RFQ prior to the response submittal 
deadline, the Town will issue written addenda/addendum. Each respondent must 
acknowledge receipt of each addendum by signing the acknowledgement thereof (Appendix 
A) and providing it with its response. 
 

1.4 CERTIFICATION 
 

Each respondent  to this RFQ must declare, by signing Appendices A and B, that the person(s), 
firm(s) and parties identified in the response are interested in and available to provide the 
services required; that the response is made without collusion with any other person(s), firm(s) 
and parties; that the response is fair in all respects and is made in good faith without fraud; and 
that the person signing any part of the response and cover letter has full authority to bind the 
person(s), firm(s) and parties identified in the response. 
 

1.5 PUBLIC RECORDS LAW 
 

Florida law provides that municipal records should be open for inspection by any person 
under Section 119, F.S. Public Records law.  All information and materials received by the 
Town in connection with responses shall become property of the Town and shall be deemed 
to be public records subject to public inspection.  
 

1.6  RETENTION OF RESPONSES 
 

The Town reserves the right to retain all responses submitted and to use any ideas contained 
in any response, regardless of whether that respondent or any respondent is selected. 
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1.7 QUESTIONS AND CLARIFICATIONS: 
 

All requests for information and/or clarification should be submitted in writing on or before 
September 23, 2013 (5:00 p.m.), as described in Section 1.1- Schedule of Events: 
 

Town Clerk 
Attn: Cutler Bay Town Center – General Planning Services 

RFQ #13-07 
 Town of Cutler Bay 

10720 Caribbean Blvd., Suite 105 
Cutler Bay, FL 33189 

Phone: (305) 234-4262 / Fax: (305) 234-4251 
Email: townclerk@cutlerbay-fl.gov  

 
1.8   TOWN AUTHORITY 
 

Proposals will be selected at the sole discretion of the Town. The Town reserves the right to 
waive any irregularities in the request process, to reject any or all proposals, reject a proposal 
which is in any way incomplete or irregular, re-bid the entire solicitation or enter into 
agreements with more than one respondent.  Proposals received after the deadline will not be 
considered.  
 

1.9         CAMPAIGN FINANCE RESTRICTIONS ON VENDORS 
 

Pursuant to the Town Code and Town Charter, vendors of the Town are required to disclose 
any campaign contributions to the Town Clerk, and each vendor must do so prior to and as a 
condition of the award of any Town contract to the vendor. 
 

Vendors’ Campaign Contribution Disclosure:  
 

1. General requirements: 

(A) Any vendor required to disclose campaign contributions pursuant to the 
Charter of the Town of Cutler Bay, as may be amended, shall file a 
written disclosure with the Town Clerk, stating all contributions made 
that were accepted by an elected official of the Town, the official to 
whom they were made and the date they were made. The Town Clerk 
may develop a form to be used by vendors for such disclosure.  

(B) The disclosure shall be filed prior to and as a condition of the award of 
any Town contract to the vendor.  

(C) The Town Clerk shall inform the Council of any disclosures which were 
made in relation to any items before the Council prior to the hearing on 
the item or prior to the award of the contract.  

(D) If an existing vendor makes a contribution, the vendor must report the 
contribution to the Town Clerk within the earlier of:  ten (10) days of 
acceptance or prior to the award of the contract or renewal.  
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(E) The Town Clerk shall file a quarterly report listing the vendor disclosures 
in the quarter. 

 

2.  Disqualification: 

(A) If a vendor of products or services, directly or through a member of the 
person’s immediate family, through a political action committee or 
through any other person, makes a campaign contribution to a Town 
candidate and fails to disclose it, the vendor shall be barred from selling 
any product or service to the Town for a period of two years following 
swearing in of the subject elected official. 

 

1.10   CONE OF SILENCE 
 

Notwithstanding any other provision in this solicitation, the provisions of Town "Cone of 
Silence" are applicable.  The entirety of these provisions can be found in Town Ordinance 
06-22, as amended.  The "Cone of Silence," as used herein, means a prohibition on any 
communication regarding a particular Request for Proposal ("RFP"), Request for 
Qualifications ("particular RFQ") or bid, between: 
 

A potential vendor, service provider, proposer, bidder, lobbyist, or consultant; and the 
Town Council, Town's professional staff including, but not limited to, the Town 
Manager and his/her staff, any member of the Town's selection or evaluation 
committee. 

 

The Cone of Silence shall be imposed upon each particular RFQ, RFP and bid after 
the advertisement of said particular RFQ, RFP, or bid. The Cone of Silence shall 
terminate at the beginning of the Town Council meeting when the Town Manager 
makes his written recommendation to the Town Council.  However, if the Town 
Council refers the Manager's recommendation back to the Manager or staff for further 
review, the Cone of Silence shall be re-imposed until such time as the Manager 
makes a subsequent written recommendation. 

 

The Cone of Silence shall not apply to: 

(1) oral communications at pre-bid conferences; 

(2) oral presentations before selection or evaluation committees; 

(3) public presentations made to the Town Council during any duly 
noticed public meeting; 

(4) communication in writing at any time with any Town employee, 
unless specifically prohibited by the applicable particular RFQ, RFP or  
bid documents.  The bidder or proposer shall file a copy of any written 
communication with the Town Clerk.  The Town Clerk shall make 
copies available to any person upon request; 

 

(5) communications regarding a particular RFQ, RFP or bid between a 
potential vendor, service provider, proposer, bidder, lobbyist or 
consultant and the Town’s Purchasing Agent or Town employee 
designated responsible for administering the procurement process for 
such particular RFQ, RFP or bid, provided the communication is 
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limited strictly to  matters of process or procedure already contained in 
the corresponding solicitation  document; 
 

(6) communications with the Town Attorney and his or her staff;  

(7) duly noticed site visits to determine the competency of bidders 
regarding a particular bid during the time period between the opening 
of bids and the time the Town  Manager makes his or her written 
recommendation;  

(8) any emergency procurement of goods or services pursuant to Town 
Code; 

(9) responses to the Town's request for clarification or additional 
information; 

(10) contract negotiations during any duly noticed public meeting; 

(11) communications to enable Town staff to seek and obtain industry 
comment or perform market research, provided all communications 
related thereto between a potential vendor, service provider, proposer, 
bidder, lobbyist, or consultant and any member of the Town's 
professional staff including, but not limited to, the Town Manager and 
his or her staff are in writing or are made at a duly noticed public 
meeting. 

 

Please contact the Town Attorney for any questions concerning Cone of Silence 
compliance. Violation of the Cone of Silence by a particular bidder or proposer shall 
render any particular RFQ award, RFP award or bid award to said bidder or proposer 
voidable by the Town Council and/or Town Manager. 
 

 

1.11 LOBBYIST REGISTRATION 
 

Proposers must also comply with all Town Charter sections and Code sections, including 
without limitation, those pertaining to lobbyists, including Section 7.6 of the Town Charter 
and implementing ordinance(s), including Sec. 2-11(s) of the County Code and Ordinance 
07-02.  Please contact the Town Clerk at (305) 234-4262 for additional information. 
 
 
 
 

END OF SECTION 
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SECTION # 2 
SERVICES NEEDED BY THE TOWN 

 
2.1 GENERAL BACKGROUND 
 

The Town of Cutler Bay (hereinafter the “Town”) is located in the southern portion of 
Miami-Dade County, Florida.  The Town is comprised of approximately 10 square miles 
bounded by SW 184 Street to the north, US 1 Busway to the west, SW 232 Street to the 
south, and Biscayne Bay to the east.  The Town abuts the Village of Palmetto Bay to the 
north and unincorporated Miami-Dade County to the west and south.  The Town is currently 
characterized by established and developing residential communities and commercial 
development along US-1 and Old Cutler Road.  
 

The Town was incorporated as the 35th municipality in Miami-Dade County in 2005.  Since 
incorporation the Town population has grown from 39,000 (2005) to an estimated 42,035 
(Est. 2013) residents.  This represents a growth rate of over 300 residents per year.  This 
moderate growth rate is expected to continue for the next three to five years as new housing 
developments are completed and others enter the planning phase. Despite the anticipated 
population growth for the next several years, the Town’s buildable land inventory for both 
residential and commercial use is very limited.  Presently, there are several small pockets of 
undeveloped land within the general vicinity of Old Cutler Road and Lakes by the Bay that 
can accommodate future residential (single-family units, townhomes and apartments) and 
mixed-use development.   
 

Residential uses occupy approximately 38 percent (2,500+ acres) of the Town’s total land 
area (6,523.1 acres), far exceeding the acreage in any other use.   There are four (4) 
residential neighborhoods in the Town. 1) neighborhood west of Old Cutler Road that 
includes Cutler Ridge, Whispering Pines, Bel-Aire, and Pine Tree Manor, developed in the 
1950s and 1960s. 2) Saga Bay residential neighborhood located on the east side of Old Cutler 
Road, developed in the 1970s. 3) Lakes-by-the Bay residential neighborhood located east of 
Old Cutler Road and south of Saga Bay, development began in the 1980s.  The last parcels 
are currently under construction or are approved future development.  The Town anticipates 
that Lakes by the Bay will be fully developed within the next three (3) to five (5) years.   4) 
Cutler Cay the latest residential neighborhood is located north of Saga Bay, developed in the 
2000s.                   
 

As indicated, the commercial uses are primarily located along the US-1 and Old Cutler Road 
corridors. Commercial uses occupy an estimated 265 acres (4.1%) of the Town land area, 
while office uses approximately 26.7 acres (.4%).  Although commercial uses comprise a 
relatively small percentage of the Town’s total land area, their prominent location makes 
them key to the Town’s image and identity.  The Southland Mall area located in the 
southeastern portion of the Town, south of the junction of US 1 and Florida Turnpike located 
on approximately 220-acre site is the only regional mall in south Miami-Dade County.  This 
Mall serves the retail needs of both the south Dade and Monroe County residents. 
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The other uses such as institutional, transportation, communication, parks, preservation and 
conservation areas, and undeveloped lands make-up approximately 57.5% of the Town’s 
total land area.   
 

In FY12-13, the Town approved 10 new residential development projects which included 
single-family (213 units), townhomes (165 units) and apartments (137 units); and two (2) 
major commercial projects under the newly adopted LDRs.  The majority of the residential 
projects are either completed or in the construction phase.  Once these residential projects are 
completed the Town will have over 500 new housing units in their property tax role with an 
estimated assessed value of $80.1 million.  These projects will generate an estimated 
$137,000 in new property taxes for the Town.  During the same period, the Town also 
approved several commercial mixed-use projects in addition to the Shoppes of Cutler Bay.  
These other commercial projects (restaurants, retail and commercial stores) are located along 
the US 1 corridor in one of the Town’s Brownfield Areas (Perrine Brownfield Area).   These 
projects are generating new jobs and are the basic foundation for future redevelopment along 
the US 1 corridor.  
 
 
 

2.2 SCOPE OF WORK 
 

2.2.1 Purpose  
 

The purpose of this section of the RFQ is to highlight the professional services to be provided 
under the General Planning Consulting Service contract by the two (2) firms selected.  The 
selected “Consultant(s)” will act as a technical resource for Town Staff.  The selected 
“Consulting Team(s)” shall have the capability and experience to integrate basic planning 
practices (social, environmental and economic disciplines) to proactively engage residents 
and interested stakeholders in the Town’s planning decision-making process. The proposed 
technical staff should be composed of experienced certified planners (AICPs) with multi-
disciplinary backgrounds that includes, but is not limited to, land use planning, project 
implementation, land development regulations, comprehensive planning, environmental 
planning, transportation planning, and economic analysis. The services would be project 
specific (including cost recovery assignments) and will be assigned on a work-order basis.   
 
The following provides a description of the professional services that selected 
“Consultant(s)” shall provide the Town of Cutler Bay under this contract.   
 

1. General planning services  
2. Concurrency Review   
3. Land use and zoning analysis 
4. Transportation studies  
5. Environmental studies (Brownfield Redevelopment)  
6. Plan and permit review (includes inspections services)   
7. Natural and cultural resources assessments  
8. Water resources planning  
9. Public outreach support services 
10. Review landscape plan   
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In addition, the “Consultant(s)” may be asked to assist the Town in project coordination 
meetings with other municipalities, regulatory agencies, developers, and local and state 
governments.  Selected “Consultant(s)” must have readily available the technical capabilities 
and in-house resources to meet the requirements of this scope. 
 

2.2.2         Scope of Work Professional Services  
 

1. General Planning Services 
 

Site Plan preparation or review; Growth Management Plan (Future Land Use Map) 
amendments and/or revisions; Land Development Regulations updates; drafting of zoning 
ordinances and resolutions; sustainability analysis; green master planning; annexation 
studies; neighborhood planning; and housing needs assessments.    
 

2. Concurrency Review  
 

Review the Town’s existing comprehensive plan requirements and land development codes 
for adequate public facilities and services in conjunction with the recent legislative changes 
under Chapter 163.3180 F.S., and recommend adjustments or modifications.  In addition, the 
report will analyze the potential costs and/or benefits to the Town of adopting adjusted 
levels-of-service standards for transportation, including Miami-Dade County policies that 
affect the Town’s road network. The analysis and recommendations shall consider the cost 
and administrative impacts of specific concurrency requirements enumerated under Chapter 
163.3180, Florida Statutes. The report will also recommend options for a Concurrency 
Management System. The Consultant will develop the option selected by the Town for 
implementation. 
 

3. Land Use and Zoning Analysis  
 

Prepare and/or review land use and zoning analysis to ensure that the Town's Growth 
Management Plan and Land Development Regulations (LDRs) are kept current with new 
growth and developments within the Town. Review development proposals to verify 
compatibility with the Town's concurrency thresholds and requirements set in the Growth 
Management Plan and adopted LDRs.  
 
4. Traffic and Transportation Studies 
 

Field data collection and analysis for the preparation of traffic studies including, but not 
limited to: Intersection and roadway capacity analysis; signal warrant studies; signal timing 
analysis and design; traffic circulation studies; traffic calming studies; trip generation; 
forecasting and assignment; as well as pavement markings and signing. All traffic studies 
prepared or reviewed by the Selected “Consultant(s)” must be signed and sealed by a 
Professional Engineer registered in the State of Florida. 
 

5. Environmental Studies (Brownfield Redevelopment) 
 

Provide planning services that incorporates flood protection, coastal and fluvial processes, 
structural and non-structural shoreline management practices, including green infrastructure 
and environmental impact analysis. Field data collection, site investigations, environmental 
assessments and design as needed to prepare remediation plans for underground storage 
tanks, hazardous waste materials, asbestos removal, wetland mitigations, endangered species 
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evaluations and permit applications. All documents to be signed and sealed by a Professional 
Engineer registered in the State of Florida 
 

6. Plans and Permit Review (Including Inspections Services) 
 

Review plans and permits for consistency with applicable building and zoning codes, fire 
codes and Americans with Disabilities Act requirements. Selected “Consultant(s)” personnel 
would work under the supervision of the Community Development Director and Building 
Official of the Town. The “Consultant(s)” will make recommendation(s) of approval to the 
Town Community Development Director and Building Official charged with issuing permits. 
 

7. Natural and Cultural Resources Assessments  
 

Natural infrastructure is the interconnected network of natural and undeveloped areas needed 
to maintain and support ecosystems.  Identification of damage to natural infrastructure (also 
known as green or sustainable infrastructure) as a result of natural or man-made events.  
Identification of approaches applicable to the Town to preserve, conserve, rehabilitate or 
restore the area’s cultural and natural resources. Development of a comprehensive plan and 
strategies to restore public recreational resources.  
 

8. Water Resources Planning  
 

Preparation of studies and/or plans to address local land use policies, local land use priorities, 
and water supply and qualify priorities as it relates to water conservation.  Evaluate the 
Town’s adopted water conservation measures. Storm and floodwater management studies to 
protect receiving waters and the environment.     
 
9. Public Outreach Services  
 

Prepare communication strategies and/or protocols to engage Town residents and interested 
stakeholders in the planning process.  Assist the Town staff coordinate events, project 
meetings and formal presentations for specific project or community functions sponsored by 
the Town of Cutler Bay.     
 
10. Landscape Plan Review 
 

Preparation and review of landscape plans, including tree selection, tree identification, 
growth characteristics and requirements (water, soil, nutrition), installation and 
establishment, as well as pruning and maintenance.  Landscape, tree, and irrigation 
inspection for new development projects.   
 

If necessary, the Town reserves the right to expand the list of requested services in order to 
meet specific project requirements and/or technical expertise. 
 

 
END OF SECTION 

 
 

 



    

RFQ # 13-07 
 “General Planning Services” 

Page 10 of 20 

 

 
SECTION # 3 

RESPONSE SUBMISSION REQUIREMENTS AND EVALUATION 
 

Six signed (one original and five bound copies) responses shall be submitted in one sealed 
package, clearly marked on the outside "RFQ #13-07, GENERAL PLANNING SERVICES.  
The outside of the sealed envelope shall also show the name of the respondent. 
 

All responses must be received at the receptionist’s desk in the Town Hall located at 10720 
Caribbean Blvd., Suite 105, Cutler Bay, FL 33189, by 4:00 P.M., on October 11, 2013, at 
which time their receipt will be publicly documented by the Town Clerk or her designee(s). 
 

NOTE: A “Mandatory” Pre-RFQ Response Meeting will be held on September 16, 2013 
at 10:00 AM. Location: Cutler Bay Town Center 10720 Caribbean Boulevard, Council 
Chambers, Cutler Bay, Florida 33189. 
 

All responses must be received by the Town Clerk by the due date and time. All 
Responses received after the due date and time will not be considered.  
 

3.1   RESPONSE / (QUALIFICATION PACKAGE) PREPARATION  
  

Each respondent shall submit one original and five bound copies of each response. Each 
response shall be limited to twenty (20) pages (paper size 8.5”x11,”printed on only one side 
of the paper, single or the larger spacing, font size not less than 11) excluding the certificates, 
and Appendices A, B and C.  The sections shall follow the order given on the next page.  The 
twenty (20) page limit is for items 1 through 9 below. No material other than that listed in 
this section shall be included in the response. 
 

1. A one-page cover letter indicating the respondent’s interest in providing the services 
to the Town and a statement on why the respondent should be selected for the award. 
The letter shall include the name of the respondent and those of the sub-consultants, 
explanation of the type of contractual agreement between them, if different from that 
of prime and sub-consultant.  A representative who is authorized to contractually bind 
the respondent shall sign this letter. 

2.   A one-page table of contents identifying the sections and page numbers.  

3.  A one-page proposed organization chart identifying key professionals, their area(s) of 
responsibility and extent of their availability. 

4. A two-page history of key employees (Project Manager and Tasks Managers) who 
are with the firm and participating in the project. 

5. Up to four (4) one-page resumes of the persons, including the proposed project 
manager, which will be assigned to the consulting team. 
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6. Up to two (2) one-page, tables showing all current and recently completed private 
and public (local municipal, county, regional and state) sector projects performed by 
the members of the team to be used on this project. The table shall include for each 
project: (a) the length of the contract; (b) the scope of services provided; (c) the type 
of contract (pro bono, retainer, project based fee, other); (d) specific 
accomplishments, if any; and (e) a contact name, phone number and e-mail address 
for each project. If the respondent team includes sub-consultants, there must be at 
least one project listed for each sub-consultant. The respondent may select suitable 
projects, if the list exceeds two-page limit.   

7. Up to two (2) one-page, narratives on specific projects completed on time and in 
budget within the past five (5) years. 

8. Up to four (4) one-page descriptions of projects providing services similar to those 
identified in the scope of services over the last five (5) years.  The emphasis shall be 
given to the projects in Florida AND the tasks performed by the persons identified in 
above in No. 5. 

9. Up to three (3) one-page copies of any press articles, profiles, commendations, 
awards and honors.  The emphasis shall be given to the projects completed in Florida 
AND the projects of the persons identified in No. 5 above. 

10. Six (6) Pages completed Appendices A, B, and C (one in each submittal) and all 
proofs of authorization to transact business in the State from the Florida Secretary of 
State, for the respondent as well as supporting firms. 

  
3.2   RESPONSE EVALUATION CRITERIA 
 

The selection committee will evaluate the responses based on the criteria and point 
value listed below.  
 

 

1. Urban Planning credentials and accomplishments of key members of the team   

(22 Points) 

2. Quality of the projects and accomplishments of the respondent(s) in providing similar 
services to entities comparable to the Town  

(30 Points) 

3. Respondent’s track record of on time and within budget project performance            
(23 Points)   

4. Credentials and accomplishments of the respondent proposed Project Manager 

(15 Points) 

5. Compliance with the response preparation and submission requirements 

(10 Points) 
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3.3     SHORT-LIST FOR ORAL PRESENTATIONS AND FINAL SELECTION 
 

A selection committee will review all submittals and develop a short-list for oral 
presentations.  It is anticipated that the top three (3) respondents will be short-listed. All 
respondents and their teams shall be present at the assigned time for a 20-minute presentation 
followed by up to a ten (10)-minute questions-and-answer session.  The respondents are 
encouraged to be represented only by the Project Manager and key staff identified in the 
response.  Additional details on the oral presentations may be provided to the short-listed 
respondents.  The oral presentation will be worth 25% in the final ranking and the response 
will be worth 75%.   
 

3.4 PROCESS OF SELECTION AND NEGOTIATION 
 

The Town reserves the right to make multiple awards pursuant to this solicitation.  After 
short-listing of respondents deemed qualified by the selection committee, oral presentations 
and re-ranking of the qualified respondents, it is anticipated the Council will authorize 
negotiations with the top two (2) respondents. After successful negotiation, the proposed 
agreement(s) shall be presented to the Town Council with a recommendation for award and 
execution. If contract negotiations fail with any Proposer, the Town may undertake 
negotiations with alternative respondents.  Any award shall be subject to execution of an 
agreement in form and substance approved by the Town Attorney.   
 
 
 
 
 
 
 
 
 
 
 
 

END OF SECTION 
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SECTION # 4 
OTHER CONDITIONS 

 
4.1   TERM OF ENGAGEMENT 
 

The terms of this agreement will be for two (2) years, with the option for the Town to extend 
the agreement for an additional two (2) one-year terms. The Town may terminate the 
agreement with a sixty (60-days) notice without providing cause. 
 
 

4.2  PERMITS, TAXES, LICENSES 
 

The Consultant shall, at its own expense, obtain all necessary permits, pay all licenses, fees 
and taxes required to comply with all local ordinances, State and Federal laws, rules, 
regulations and professional standards that apply to the agreement. 
 
  

4.3  LAWS, ORDINANCES 
 

The Consultant shall observe and comply with all Federal, State and local laws, ordinances, 
rules, regulations and professional standards that apply to the agreement. 
 
 

4.4  INSURANCE 
 

Prior to execution of an agreement with the Town, the Consultant shall provide certificates 
evidencing insurance coverage as required hereunder from companies authorized to do 
business under the laws of the State of Florida. The certificates shall clearly indicate that the 
Consultant has obtained insurance of the type, amount, and classification as required and that 
no material change or cancellation of the insurance shall be effective without thirty (30) days 
prior written notice to the Town. Compliance with these requirements will not relieve the 
Consultant of its liability and obligations under the agreement. 
 

The Consultant shall maintain during the term of the agreement, standard Professional 
Liability insurance in the minimum amount of one-million-dollars ($1,000,000) per 
occurrence. 
 

The Consultant shall maintain during the life of the agreement, commercial general liability, 
including contractual liability insurance in the amount of one-million-dollars ($1,000,000) 
per occurrence to protect it and the Town from claims for damages for bodily and personal 
injury, including wrongful death, as well as from claims of property damages which may 
arise from any operations under the agreement, whether such operations be by the  
Consultant or by anyone directly employed by or contracting with the Consultant. 
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The Consultant shall maintain, during the life of the agreement, comprehensive automobile 
liability insurance in the minimum amount of five-hundred-thousand-dollars ($500,000) 
combined single limit for bodily injury and property damage liability to protect it from 
claims for damages for bodily and personal injury, including death, as well as from claims 
for property damage, which may arise from the ownership, use, or maintenance of owned 
and non-owned automobiles, including rented automobiles whether such operations be by 
the Consultant or by anyone directly or indirectly employed by the Consultant. The 
Consultant shall maintain, during the life of the agreement, Worker's Compensation 
Insurance and Employer's Liability insurance as required by law and in at least such amounts 
for all of its employees as set out in Florida Statute 440.02. 
 

The Consultant shall also maintain other required insurance coverage specific to the services to 
be provided as may be required by the Town. 
 

 
 
 
 

END OF SECTION 
 
 
 
 
 
 
 
 
 

[THIS SPACE LEFT INTENTIONALLY BLANK] 
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APPENDIX A 

 
ACKNOWLEDGEMENT, WARRANTY AND ACCEPTANCE 

 
 
A.        Consultant warrants that it is willing and able to comply with all applicable State of 
Florida laws, rules and regulations. 
 
B.        Consultant warrants that it has read, understands and is willing to comply with all            
of the requirements of the RFQ and the addendum/ addenda. 

 
C. Consultant warrants that it will not delegate or subcontract its responsibilities under an 
agreement without the prior written permission of the Council. 
 
D. Consultant warrants that all information provided by it in connection with this submittal 
(response) is true and accurate. 
 
E.  CONTINGENCY FEE AND CODE OF ETHICS WARRANTY: 
 
Respondent warrants that neither it, nor any principal, employee, agent, representative or 
family member has promised to pay, and respondent has not, and will not pay a fee, the 
amount of which is contingent upon the Town of Cutler Bay awarding the contract. 
respondent warrants that neither it, nor any principal, employee, agent, representative has 
procured, or attempted to procure, the contract in violation of any of the provisions of the 
Miami-Dade County Conflict of Interest and Code of Ethics Ordinances. Further, 
respondent acknowledges that a violation of this warranty will result in the termination of 
the contract and forfeiture of funds paid, or to be paid, to the respondent, if the respondent 
is chosen for performance of the contract. 
 

 
   Signature of Official: ___________________________________________________ 
 
 
    Name (typed): _________________________________________________________ 

 
 Title: ________________________________________________________________ 
 

    Consultant: ___________________________________________________________ 
 
    Date: ____________________ 
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APPENDIX B 
 

NON-COLLUSIVE AFFIDAVIT 
 
State of ___________________ 
 

ss: 
 

County of _________________ 
 
__________________________________________being first duly sworn, deposes and says 
 
that: 
 
(1)      He/she is the, (Owner, Partner, Officer, Representative or Agent) of: 
 
           ________________________________the respondent that has submitted the attached 
           proposal; 
 
(2)  He/she is fully informed respecting the preparation and contents of the attached            
proposal and of all pertinent circumstances respecting such proposal; 
 
(3)      Such proposal is genuine and is not a collusive or a sham proposal; 
 
(4) Neither the said respondent nor any of its officers, partners, owners, agents, 
representatives, employees or parties in interest, including this affiant, have in any way 
colluded, conspired, connived or agreed, directly or indirectly, with any other respondent or 
any person to submit a collusive or sham response in connection with the work for which the 
attached proposal has been submitted, or to refrain from responding in connection with such 
work, or have in any manner, directly or indirectly, sought by agreement or collusion, 
communication, or conference with any respondent or person to fix the proposal submitted or 
to secure through any collusion, conspiracy, connivance, or unlawful agreement, any 
advantage against the Town of  Cutler Bay, or any person interested in the proposed work 
required. 
 
Signed, sealed and delivered 
In the presence of 
 
________________________________                                          By: _______________________________ 
 
                                                                                      _______________________________ 
                                                                                                                                                                                                                                                                                                                                                                                       (Printed Name) 
                                                                                       _______________________________ 

                                    (Title) 
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ACKNOWLEDGMENT 

 
State of Florida 
 
County of _____________________________ 
 
On this ___________day of ________________________, 2013, before me, the  
undersigned 
 
Notary Public of the State of Florida personally appeared  
______________________________ 
 
and whose name(s) is/are subscribed to the within instrument, and he/she/they 
acknowledge that he/she/they executed it. 
 
WITNESS my hand 
and official seal                                                                                                                                                                                                        
                                                                            
________________________________________ 
                                                                            NOTARY PUBLIC, STATE OF FLORIDA 
 
NOTARY PUBLIC 
SEAL OF OFFICE:                                             
______________________________________                         
                                                                                                                                                                                                                                                                                                                  (Name of Notary Public: Print, Stamp or  
                                                                              Type as commissioned.) 
                                                                             o Personally known to me, or 
                                                                             o Produced identification: 
 
                                                                             ____________________________________ 
                                                                               (Type of Identification Produced) 
                                                                                o Did take an oath. or 
                                                                                o Did not take an oath. 
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APPENDIX C 

 
 

SWORN STATEMENT PURSUANT TO 
SECTION 287.133 (3)(a) FLORIDA STATUES, ON PUBLIC ENTITY CRIMES 

 
 
 
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY 
PUBLIC OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 
 
 
 
1. This sworn statement is submitted to the TOWN OF CUTLER BAY, FLORIDA    
 
By _____________________________________________________________________ 
 
For _____________________________________________________________________ 
 
Whose business address is: __________________________________________________ 
 
And (if applicable) its Federal Employer Identification Number (FEIN) is: _____________ 
 
If the entity has no FEIN, include the Social Security Number of the individual signing this  
 
Sworn statement - S.S. # ____________________________ 
 
2. I understand that a ""public entity crime" as defined In Paragraph 287.133(1)(g), Florida 
Statutes, means a violation of any state or federal law by a person with respect to and directly 
related to the transaction of business with any public entity or with any agency or political 
subdivision of any other State or of the United States, including, but not limited to, any 
proposal or contract for goods or services to be provided to any public entity or an agency or 
any political subdivision of any other state or of the United Sates and involving antitrust 
fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation 
 
3. I understand that "convicted" or "conviction"" as defined in Paragraph 287.133(1)(b), 
Florida Statutes means a finding of guilt or a conviction of a public entity crime, with or 
without an adjudication of guilt, in any federal or state trial court of record relating to charges 
brought by indictment or information after July 1, 1989, as a result or a jury verdict, non-jury 
trial, or entry of a plea or guilty or nolo contendere. 
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4.  I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes, 
means:  

              A.     A predecessor or successor of a person convicted of a public entity crime; or 
B. An entity under the control of any natural person who is active in the 
management of the entity and who has been convicted of a public entity crime. The 
term "affiliate'" includes those officers, directors, executives, partners, shareholders, 
employees, members, and agents who are active in the management of an affiliate. 
The ownership by one person of shares constituting a controlling interest in another 
person, or pooling of equipment or income among persons when not for fair market 
value under an arm's length agreement, shall be a prima facie case that one person 
controls another person. A person who knowingly enters into a joint venture with a 
person who has been convicted of a public entity crime in Florida during the 
preceding 36 months shall be considered an affiliate. 
 

5. I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes, 
means any natural person or entity organized under the laws or any state or of the United 
States with the legal power to enter into a binding contract and which proposes or applies to 
propose on contracts for the provision of goods or services let by a public entity, or which 
otherwise transacts or applies to transact business with a public entity. The term "person" 
includes those officers, directors, executives, partners, shareholders, employees, members, 
and agents who are active in management of any entity. 
 
 
 
 
Signed, sealed and delivered 
 
In the presence: 
 
 
 
 
By: 
 
______________________________ 
 (Printed Name) 
 
 
______________________________ 
(Title) 
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ACKNOWLEDGMENT 
 

 
 
State of Florida 
 
County of ____________________________________ 
 
 
On this_____day of__________________, 2013, before me, the undersigned Notary Public  
Of the State of Florida personally appeared______________________________ 
and whose name(s) is/are subscribed to the within instrument, and he/she/they acknowledge 
that he/she/they executed it. 
 

 
 
 
 
 
WITNESS my hand 
and official seal                                                   ____________________________________                         

NOTARY PUBLIC, STATE OF FLORIDA 
 

 
 
NOTARY PUBLIC 
SEAL OF OFFICE:                                             ____________________________________  

(Name of Notary Public: Print, Stamp or 
Type as Commissioned.) 
o Personally known to me; or 
o Produced identification: 
 

 
                                                                               ____________________________________ 

(Type of Identification Produced) 
o Did take an oath. or 
o Did not take an oath. 
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TOWN OF CUTLER BAY 
NOTICE OF REQUEST FOR QUALIFICATIONS 

RFQ # 13-07 

TOWN OF CUTLER BAY  
“GENERAL PLANNING SERVICES” 

The Town of Cutler Bay is currently advertising a Request for Qualifications (RFQ) for: 
“General Planning Services” for the Town’s Community Development Department. 

Sealed Proposals will be received by the Town Clerk’s Office, 10720 Caribbean Blvd., 
Suite 105, Cutler Bay, FL 33189, on or before October 11, 2013, at 4:00 P.M., at which 
time Proposals will be publicly opened.  The Town will conduct a Mandatory Pre-RFQ 
Response Meeting on September 16, 2013; at 10:00 A.M., at Town Hall – Council 
Chambers (10720 Caribbean Boulevard, Cutler Bay, FL 33189). To be considered, all 
interested parties must acquire a copy of the RFQ documents and submit an original 
and five (5) copies of the required information and documents in one (1) sealed 
package clearly marked “RFQ #13-07 “General Planning Services”. Late submittals 
and facsimile submissions will not be considered.  The proposer shall bear all costs 
associated with the preparation and submission of the proposal. 

The Town of Cutler Bay reserves the right to accept or reject and and/or all proposals or 
parts of proposals, to workshop or negotiate any and all proposals, to waive 
irregularities, and to request re-proposals on the required materials or services, or take 
any other such actions that may be deemed in the best interest of the Town. 

Interested, qualified firms can obtain information by contacting the Town Clerk at (305) 
234-4262 or at the Town’s website at www.cutlerbay-fl.gov. 

Debra E. Eastman, MMC 
Town Clerk 
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M E M O R A N D U M 

To: Selection Committee Members 

From: Rafael Casals, Town Manager 

Date:  October 10, 2013 

Re: Selection Committee Appointments for RFQ #13-07 
General Planning Services 

I am hereby appointing those listed below as the Selection Committee for RFQ #13-07, 
General Planning Services 

Appointed Selection Committee Members: 

Alan Ricke, Parks & Recreation Director 
Kathryn Lyon, Planner 
Julian H. Perez, Community Development Director 

Please find attached four (4) proposals received, which were submitted prior to the RFQ 
deadline.  Each Proposal is accompanied by a scoring sheet which outlines the categories stated 
in RFQ #13-07. The selection meeting is scheduled to review written material regarding the 
qualifications of each firm as it relates to the requirements defined in RFQ #13-07, on Tuesday, 
October 22, 2013 at 10:00 P.M. 

The Selection Committee will evaluate and rank each firm. The Selection Committee by a 
majority vote will make a final recommendation to the Town Manager. The Town Manager will 
then review the committee rankings and forward his recommendation to the Town Council, 
that a contract be negotiated with the highest ranked responsive and responsible proposer(s), 
based on the committee’s evaluation. 

Please find below the date and time for the Committee to publicly meet: 

EVENT DATE TIME 
Selection Committee Meeting to discuss individual rankings 10/31/2013 10:00 am - 

Noon 
Announcement of selected Consultants/Cone of Silence ends 11/20/2013 8:00 PM 

Office of the Town Manager 

Rafael Casals, CFM 
Town Manager 



Following the oral presentation, or upon completion of the review process, the Committee shall 
prepare and submit a memorandum to include a narrative of the evaluation and justification of 
the top recommended firm(s) based upon the points awarded for each review category.  Attach 
supporting documentation and a summary sheet which MUST include the following 
information: 

Name of firm(s)  
Qualification Score(s)  
Committee's Overall Final Ranking and Recommendation 

This report should be forwarded to the Town Manager’s office for review and consideration for 
further recommendation for negotiations. As a matter of administrative policy and to maintain 
a fair and impartial process, all individuals appointed to the Selection Committee and staff are 
instructed to refrain from discussing the solicitation with prospective lobbyists and/or 
consultants. Committee members are reminded that in accordance with the Cone of Silence, 
they are prohibited from having any communication with potential respondents and/or their 
representatives. 

cc: Debra E. Eastman, Town Clerk 
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SECTION 4
HISTORY OF KEY EMPLOYEES

Tammy Cook-Weedon, LEED AP, RLA, ASLA, 
Director of Landscape Architecture. Ms. Cook-
Weedon leads the Landscape Architectural staff, 
has 25 years of landscape architectural experience 
with demonstrated strengths in creative design, 
graphic presentations, and planting design. She 
has successfully completed numerous large-scale 
projects, which encompassed design studies, planting 
designs, and the various inter-related professions 
and tasks necessary to manage the projects through 
to completion. 

Gianno Antonio Feoli, ASLA, AIA, Landscape & 
Urban Design, Branding. Mr. Feoli leads the land-
scape department in creative design strategies. His 
specialties include urban design, contextual analy-
sis and branding. He also leads CGA’s master plan-
ning, community participation efforts and graphics 
communication services. His specific strengths lie in 
park design, streetscapes and urban interventions, 
and form-based urban design and planning. 

David J. Decker, PE, Director. Mr. Decker specializes 
in coastal and environmental planning and design 
for projects located in the coastal zone. He assists 
clients with the planning, design and financing of 
infrastructure for primarily waterfront projects 
including municipal and public style developments. 
Solving the unique engineering and environmental 
problems associated with development in a 
coastal or environmentally sensitive setting has 
been the primary focus of Mr. Decker’s 35 years of 
experience. Specific projects have included being 
the project manager responsible for completing a 
flood protection and water management plan for 
the City of Port St Lucie’s 8000 acre Planning Area 
III. As Project Manager, Mr. Decker addressed land 
use, facilities condition, maintenance requirements, 
design criteria and water quality treatment. For the 
City of Venice, Florida, he served as Project Director 
to provide coordination with City staff on the 
development of a citywide stormwater master plan 
and the implementation of a multi-faceted funding 
program, which included developing a stormwater 
utility. Project tasks included preparation of 

engineering studies and cost estimates, coordinating 
public information meetings. 

Norman Bruhn, Chief Building Official. Mr. Bruhn 
is responsible for all of the Building Code Services 
at Calvin, Giordano & Associates. He is the Chief 
Building Official for the cities of Pembroke Pines and 
West Park.   He is a State Certified General Contractor, 
Roofing Contractor, Structural Inspector and Plans 
Examiner. As the Chief Building he supervises and/
or performs all municipal inspections, plan review, 
threshold inspections.

Bill Tesauro, Landscape Reviews and Inspections
Mr. Tesauro is a landscape consultant with more 
than 30 years of experience in the public and private 
sectors of South Florida. He worked for the City 
of Hollywood for 19 years both as a supervisor, 
assistant forestry landscape superintendent, and 
acting forestry and landscape superintendent in 
the Forestry and Landscape Department as well 
as site planner in the Community Development 
Department. Currently, Mr. Tesauro is a landscape 
consultant specializing in landscape DRC review, 
tree preservation, landscape inspections, landscape 
and tree preservation code writing, and annual 
landscape inspections to an extensive range of 
municipalities and developers throughout the Tri-
County Area.  

Mr. Tesauro also provides professional written re-
ports, studies, recommendations, handles general 
public concerns and complains for landscaping in 
both the private and public sector. He is a Florida 
Certified Landscape Inspector, and also provides In-
ternational Society of Arboriculture determinations 
for existing tree species.

Jean E. Dolan, AICP. Ms. Dolan has 26 years 
professional planning experience in South Florida 
specializing in the areas of Comprehensive Planning, 
site plan approval, special exceptions, variances, 
temporary permits, abandonments and rezonings.  
She has extensive experience working with large 
teams and providing leadership and direction to 
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complete complex projects. She received both her 
BBA in Real Estate/Economics and her MS in Urban 
Planning from Eastern Michigan University.

In her role as a Senior Planner with the City of Pom-
pano Beach, Jean coordinated of all planners work-
ing on Comprehensive Plan related projects as well 
as performing DRC site plan review, building permit 
review and code amendments related to City Man-
ager and Commission requests. Other past work ex-
perience include preparing the Annual Reports for 
the Community Rating System (CRS) and preparing 
the Community Redevelopment Plan for the City of 
Oakland Park.  While the Slum and Blight Study was 
under review by Broward County, she coordinated 
the consultants, city staff and the community to pri-
oritized specific development  projects in a cost-fea-
sible plan. 

Ms. Dolan has extensive experience in public out-
reach and conflict resolution. She has worked for 
FPL on transmission line siting studies and storm-
water management plans to inform the public about 
these plans and projects in their communities.  

Helen James, EI, Civil Engineer. Ms. James has four 
years of experience in roadway/highway design 
projects. She has expertise in the areas design stan-
dards and specifications, drainage design, permit 
acquisition, cost estimating and quality control. She 
has been involved in multiple aspects of roadway 
engineering including highway/roadway design, 
signing and pavement marking design, signalization 
design, resurfacing, restoration and rehabilitation 
projects, and PD&E studies. She has conducted field 
reviews, analyzed crash data and prepared safety re-
ports. 

Jankristof Devastey, EI, Traffic Engineer. As a 
Traffic Specialist, Mr. Devastey has performed Traffic 
Impact Analyses and parking studies for various 
private sector clients as well as reviewing various 
permit packages submitted to local government 
agencies including Traffic Impact Analyses, 
Maintenance of Traffic (MOT) Plans, Parking Studies 
and Access Management Plans/Changes. He has 
performed traffic related studies including traffic 
operational and safety studies (such as qualitative 
assessments, intersection analysis, signal warrant 
analysis, left turn phase warrant analysis, fatal crash 

investigations, access management studies) and 
various data collection efforts for various public 
sector clients including the Florida Department of 
Transportation (FDOT), the City of Miami Beach, and 
St Lucie County Public Works.

Thomas LaBadia, Web Designer/Developer, 
Graphic Designer. Mr. LaBadia has over 15 years’ 
experience in web design, web development, graphic 
design, marketing, search engine optimization and 
art direction.  As a seasoned web developer, Mr. 
LaBadia has successfully worked with a wide variety 
of content management software (CMS) applications 
including both open source and commercial 
applications. His graphic skills assist the planning 
staff in explaining complex planning issues to the 
public in visual presentations.

Steven Harrison, PG, Senior Project Manager. 
A Professional Geologist, licensed in Florida and 
Georgia, with more than 25 years of experience. 
Mr. Harrison’s diverse environmental experience 
includes the assessment and remediation of impacted 
groundwater and soil, real estate transactional due 
diligence assessment (Phase I/II Environmental Site 
Assessments), storage tank system management, 
industrial and RCRA waste disposal, wildlife surveys 
and compliance assistance with federal and State 
environmental regulations (SPCC Plans).

David Beerbower, PG, Senior Project Manager.  
Mr. Beerbower has 35 years of experience. Mr. 
Beerbower is knowledgeable of contamination 
assessment, remedial design and implementation, 
monitoring, health and safety, indoor air quality 
monitoring including asbestos and radon testing, 
and environmental compliance.

David Koch, Senior Brownfields Consultant. 
Mr. Koch is a senior principal of the firm providing 
specialized technical expertise and training in the 
fields of risk-based assessment and mitigation. Mr. 
Koch has worked in environmental assessment and 
remediation throughout the United States. He serves 
as a Senior Consultant providing senior technical 
support for major projects involving public or client 
exposures. Mr. Koch's emphasis is in evaluating and 
mitigating public health risk from chemical releases 
under Brownfields, Superfund (CERCLA/SARA), 
RCRA, RBCA and other voluntary programs.
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SUMMARY OF QUALIFICATIONS 
Ms. Eichner is a Senior Vice President and a Partner of Calvin, Giordano & Associates and 
oversees all private sector and public sector planning activities. She has over 30 years 
of diversified planning and platting experience in securing land development approvals, 
land use plan amendments and local government planning. 
Ms. Eichner previously served as Senior Planner for Broward County’s Department of 
Planning and Environmental Protection. She managed and supervised plat applications, 
created a permit monitoring system, and monitored compliance with all aspects of 
development approvals. Duties included coordinating the development review agencies 
in the preparation and adoption of the ordinances amending the Weston Development of 
Regional Impact.

PROJECT EXPERIENCE
Growth Management Director and Provision of General Planning Services: City of 
West Park, City of Weston, Town of Surfside, Town of Loxahatchee Groves. Responsible 
for all planning activities, including plat and site plan review as well as the creation and 
modification of land development regulations; establishment of zoning, landscaping, sign 
codes; and, preparation of a master park plan. Oversaw communication and coordination 
between city management, elected officials, major developers, and residents.
Site Plan Review: Supervised preparation and presentation of site plan reviews and 
reports under an ongoing cost recovery process. Plans from the cities are distributed 
to various plan review disciplines and the final reports are presented in a cohesive and 
consistent manner.
Comprehensive Planning: Supervised preparation of comprehensive plans, evaluation 
and appraisal reports, EAR-based amendments, water supply plan goals, and capital 
improvements element updates for various local governments.
Zoning Codes: City Weston, City of West Park, City of Sunny Isles Beach, Town of 
Surfside. Responsible for preparation, presentation and adoption of zoning codes. 
Direction required the coordination of workshops and consensus building among the 
elected officials, residents and developers in the city.
Transit Oriented Development: Sheridan Station-side Village, Hollywood, Florida. 
Coordinated all planning and engineering services for the site plan application and land 
use plan amendment for the Sheridan Station-side Village, a mixed-use development 
integrating an existing Tri-rail station and other transit services.
Town Center Zoning Overlay Districts: City of Hollywood, City of Miami Gardens, 
City of Sunny Isles Beach. Responsible for development of zoning overlay district 
comprising zoning criteria, architectural, and landscape requirements leading to town 
center master plan implementation and for special districts.
Ongoing Private Development Coordination: Responsible for coordinating all 
aspects of land development activities including platting and site planning, rezoning, 
and obtaining all government approvals and building permits. Specific tasks involve 
ensuring that engineering, survey, landscape architecture, and construction management 
personnel are working together to bring a project to completion.

Shelley Eichner, AICP
Senior Vice President

EDUCATION
M.P.A., Florida Atlantic 
University, Boca Raton, 
Florida

B.A., Psychology and 
Management, McGill 
University, Montreal, 
Canada

PROFESSIONAL 
REGISTRATION
American Institute of 
Certified Planners
No. 116948

PROFESSIONAL 
ASSOCIATIONS
American Planning 
Association - 
Past President of
Broward Chapter

PROFESSIONAL 
MEMBERSHIPS
Broward County 
Management 
Efficiency and Study 
Committee, Member 
(Appointed by County 
Commission); Chair of 
Growth Management 
Subcommittee,  
2004-2006, & 2009-2011

Technical Advisory Group 
to the Broward County 
League of Cities, Chair, 
2003-2006

Chair Staff Working Group, 
School Board of Broward 
County, 2005-Present
Broward County Oversight 
Committee,  
2009-Present

Broward County League 
of Cities Scholarship 
Committee, Chair, 
2010 - Present
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SUMMARY OF QUALIFICATIONS 
Mr. Maxwell is an Associate of Calvin, Giordano & Associates, Inc. and the Director of the 
Traffic Engineering Department. He has over 17 years of hands on experience in transpor-
tation and traffic engineering and is well versed at coordinating complex transportation 
projects with stakeholders and the public at large. His department currently maintains 
four ongoing general services contracts with the Florida Department of Transportation 
in District IV and District VI. 

PROJECT EXPERIENCE
City Traffic Engineer, Weston, Florida; Mr. Maxwell is the current City Traffic Engineer 
for the City of Weston and has held that position since 2008. He currently performs all 
traffic and transportation analysis for the City of Weston including intersection analysis, 
traffic signal warrant analysis, alternative intersection design analysis including round-
abouts, as well as corridor studies, pedestrian and bicycle studies and roadway signing 
and marking plans. He coordinates the traffic engineering element of the development 
review department and facilitates the review of site plans and traffic studies as well as 
Developments of Regional Impact.
Traffic Engineering Consultant: City of Homestead, City of Greenacres, City of Park-
land, Village of Pinecrest, City of Palmetto Bay, Town of Loxahatchee Groves, St. Luc-
ie County, St. Lucie Transportation Planning Organization (TPO), City of West Park, 
City of Sunny Isles Beach, Town of Surfside, Florida; Mr. Maxwell currently provides 
ongoing traffic and transportation engineering services as needed for numerous munic-
ipalities and agencies throughout Florida. Services can include review of developer site 
plans and traffic studies, intersection analysis, traffic signal warrant analysis, alternative 
intersection design analysis including roundabouts, and roadway signing and marking 
plans. 
State Road 80 Access Control Plan, Palm Beach County, Florida; Under Mr. Maxwell’s 
direction, CGA prepared a comprehensive Access Control Plan for State Road 80. The plan 
included extensive traffic and transportation analysis and design to develop a long range 
planning vision for State Road 80 in the vicinity of Loxahatchee Groves. The project in-
cluded intersection analysis, site access analysis, definition of performance standards, 
stakeholder and general public outreach and coordination with FDOT and adjacent com-
munities.
Carrying Capacity Traffic Study, Key West, Florida; Under Mr. Maxwell’s direction, 
CGA recently completed a city-wide carrying capacity traffic study for the City of Key 
West to determine the impacts of traditional and non-traditional modes of transporta-
tion on the overall roadway network. The project involved extensive public involvement 
and Mr. Maxwell was instrumental in coordinating numerous public outreach meetings. 
Public feedback was sought through several outlets including the use of hand-held voting 
devices and online surveys. 
Comprehensive Plans. Mr. Maxwell has coordinated the transportation elements of 
numerous comprehensive plans. The transportation elements have included inventory 
and analysis as well as Goals, Objectives and Policies for jurisdictions throughout Florida.

Jeffery A. Maxwell, PE, PTOE
Director of Traffic Engineering, Associate

EDUCATION
Master of Science 
– Civil Engineering, 
Transportation, 
University of Colorado

Bachelor of Science – 
Civil Engineering, 
University of Colorado

PROFESSIONAL 
CREDENTIALS
Professional Traffic 
Operations Engineer 
No. 821

Professional Engineer, FL, 
No. 71659 

Professional Engineer, 
CO, No. 35848 

Professional Engineer, 
NV, No. 17338 

PROFESSIONAL 
AFFILIATIONS
Institute of 
Transportation Engineers

Broward County MPO - 
Technical Coordinating 
Committee Member
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SUMMARY OF QUALIFICATIONS 
Ms. Sinatra has several years of planning experience including municipal planning director 
duties such as processing zoning requests, land use plan amendments, site plan reviews, 
plats rezoning petitions, variances, vacation/abandonments and all other development 
application reviews. She holds a Master’s degree in Urban and Regional Planning from 
FAU. Ms. Sinatra has also written evaluation and appraisal reports, comprehensive plans 
and zoning and land development codes. She is experienced in writing form-based codes 
and transit-oriented zoning codes. 

PROJECT EXPERIENCE
Municipal Planning Staff: Ms. Sinatra serves as the community development director 
for the City of Weston, the City of West Park and the Town of Surfside. For those entities, 
she carries out day-to-day planning and zoning activities, presents staff reports and 
recommendations to the commissions, the planning and zoning boards and provides 
customer service assistance to residents, developers and business owners. In addition to 
the general duties, she has worked on the following:
City of West Park, Planning and Zoning Director. Created the development review 
process for the City and chair the development review group meetings. Prepared 
the City’s first Comprehensive Plan and Land Development and Zoning Code. These 
ordinances included new sign and landscape criteria to provide an identity for the newly 
incorporated City. 
City of Weston, Director of Development Services. Process all development review 
applications as well as managing the Planning and Zoning Department. Prepare items for 
the Development Review and the City Commission including the staff memorandum and 
presenting the applications to the City Commission. 
Town of Surfside, Town Planner. Created the development review process for the Town 
and chair the development review group meetings. Review zoning permits and prepare 
items for the Design Review Board Meeting. Present site plans and permits to the Design 
Review Board, which analyze architectural and design standards in completing the 
review and prepare all staff memorandums and present the items to the Planning and 
Zoning Board and the Town Commission.  Facilitated many months of workshops to gain 
as much input as possible from the residents to create a modified form-based code for 
the entire Town. The code resulted in “McMansion” standards to avoid over building in 
the single family neighborhood, new landscape regulations to provide more substantial 
buffers between uses. Prepared EAR based amendments which included identifying 
items of concern from the Town’s 2006 Charrette, such as transportation planning and 
traffic issues, challenges with density and intensity and an analysis on tourist/hotel uses. 
City of Pahokee, Consulting Planner. Provide zoning assistance to the City and to the 
general public. Review development applications including site plans, plats, variances, 
conditions uses, and rezoning applications. Prepare staff memorandums and present the 
items to the Planning and Zoning Board and the City Commission.
Sheridan Stationside Land Use Plan Amendment. Completed an amendment to 
the City of Hollywood and the Broward County Land Use Plans to change the land use 
designation on 40 acres to Transit Oriented Development (TOD) to residential, hotel 
units, commercial and office at a rail station to create true transit development. There 
was also an affordable housing component. 

Sarah Sinatra Gould, AICP
Manager, Planning Department

EDUCATION
B.A. in Political 
Science, Florida 
Atlantic University, 
1997-2001

Masters in Urban and 
Regional Planning, 
Florida Atlantic 
University, 2001-2003

PROFESSIONAL 
CREDENTIALS
American Institute 
of Certified Planners
No. 158802

American Planning 
Association

Florida Chapter of the 
American Planning 
Association

Appointed member of the 
Miami-Dade Shoreline 
Development Review 
Committee 
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SUMMARY OF QUALIFICATIONS 
Ms. Lee has 20 years of professional experience and directs CGA’s Environmental 
Department coordinating our regulatory permitting, environmental planning, site 
assessment, resource management and environmental technical support services.  
Before joining CGA, Ms. Lee was a Biologist with the Growth Management Division of 
Monroe County. During the three years that CGA provided planning and zoning services 
for the newly incorporated City of Marathon, she lived full-time in the Florida Keys and 
was responsible for all the environmental planning for the City. Prior to relocating to Fort 
Lauderdale, Ms. Lee was a resident of the Florida Keys for 10 years where she became 
very familiar with the sensitive flora, fauna, and coastal systems. In general, Ms. Lee:

• Provides technical support, environmental resource management, environmental 
planning and sustainable development services to public and private entities

• Provides permitting services to obtain local, state and federal level environmental 
permits

• Coordinates inter-agency and multi-disciplinary team efforts
• Provides most feasible development and mitigation options, and the probable costs
• Prepares Coastal and Conservation Elements for Comprehensive plans, coordinates 

on Comprehensive Plan Evaluation and Appraisal Reports (EAR) and EAR based 
amendments

• Designs wetland mitigation plans, provides bidding and construction oversight 
services for the construction and installation of mitigation and natural areas

• Manages the compliance monitoring on over 2,200 acres of constructed wetlands 
and administers the maintenance contract on over 2,200 acres of created and 
enhanced wetlands

• Conducts and manages field staff conducting wetland, wildlife and habitat 
assessments, imperiled species surveys, mitigation compliance monitoring 
reporting, and tree surveys

PROJECT EXPERIENCE
Environmental Management, City of Weston: Responsible for the environmental 
resource management and environmental planning services to the City and the 
administration and of the maintenance contracts on over 2,200 acres of created and 
enhanced preserve wetlands.
Dania Cove Park, Dania Beach. Conducted site inspections and obtained permits for a 
dock, shoreline platform and shoreline protection measures on a City park facility along 
the Dania cut-off canal. Designed a stabilization system for the badly eroded and unstable 
shoreline embankment and developed a shoreline vegetation plan. Coordinated with the 
County and State on the project site design, tracked all expenditures and processed and 
obtained all grant disbursements from the Florida for Communities Trust and the Parks 
for People Grants for the site development, and closed out the grants.

Basin 5 Drainage Improvements, Dania Beach. Designed and permitted a unique bio-
swale stormwater improvement system that restored historic sheet flow of freshwater to 
the West Lake Park habitat. Conducted all site assessments and obtained the U.S. COE, 
SFWMD and Broward County permits. Permitting required coordination with various 
Divisions of the County for use of County land that is designated wilderness area and 
serves as a buffer to West Lake Park. 

Sandra Lee, AICP CEP, LEED AP BC+D
Director, Environmental

EDUCATION
M.A. Biology/Ecology,
Magna Cum Laude
St. Cloud State University,
Minnesota
B.A. Biology/Botany,
Magna Cum Laude
St. Cloud State University,
Minnesota

PROFESSIONAL 
REGISTRATION
American Institute of 
Certified Planners 
No. 018627

Green Building 
Certification Institute
LEED A.P. BD+C 
NO. 10215598
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Town of Cutler Bay RFQ #13-07, General Planning Services

SECTION 6
CURRENT AND RECENTLY COMPLETED  
PRIVATE/PUBLIC SECTOR PROJECTS
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Town of Cutler Bay RFQ #13-07, General Planning Services

SECTION 7
NARRATIVES ON SPECIFIC PROJECTS

MEMORIAL HEALTHCARE SYSTEMS
Key Personnel:  Shelley Eichner, AICP, Sarah Sina-
tra Gould, AICP,  Jeffrey Maxwell, PE, PTOE, Tammy 
Cook, LEED AP, RLA, Michael Conner, RLA, Gianno 
Feoli, ASLA, AIA, Bill Tesauro

JOE DIMAGGIO CHILDREN’S HOSPITAL
CGA’s Highway Design, Civil Engineering, Electrical 
Engineering and Landscape Architecture Depart-
ments provided design services for the new Joe 
DiMaggio Children’s Hospital in Hollywood, Flori-
da.  This new state 
of the art health 
care facility will 
be a LEED Accred-
ited building at 
either the Gold or 
Silver Level when 
completed. CGA as-
sisted the project 
design team with 
securing valuable 
points for Site De-
velopment, Storm 
Water Manage-
ment, Light Pol-
lution Reduction 
and Water Efficient 
Landscaping. An 
underground cis-
tern system was 
designed to han-
dle storm water 
run-off on a very 
small urban site. 
Energy-efficient 
L.E.D. site lighting 
fixtures were se-
lected to be both 
night-sky friendly 
and use less power.  
The landscaping 
has been designed 
to utilize native 
and drought toler-

ant plants and eliminate large grass areas. The hos-
pital is funding an infrastructure improvement to 
bring reclaimed water from the City of Hollywood’s 
Water Treatment Plant to the site, so that it can be 
used to efficiently water the landscape areas. In ad-
dition, CGA’s Landscape Architecture Department is 
attempting to obtain two Innovation in Design cred-
its for the relocation of nearly 200 trees and palms 
from the site, as well as implementing an organic 
landscape maintenance program for the property.
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Town of Cutler Bay RFQ #13-07, General Planning Services

CITY OF WESTON 
Key Personnel:  Shelley Eichner, AICP, Sarah Sinatra 
Gould, AICP, Jeffrey Maxwell, PE, PTOE, Gianno Feoli, 
ASLA, AIA, Bill Tesauro

Bicycle Master Planning 2009-2012
Comprehensive Bicycle Master Plan
CGA developed a comprehensive Bicycle Master 
Plan for the City of Weston that was unanimously 
adopted by the City Commission in January, 2013. 
The Bicycle Master Plan included an extensive 
inventory of existing facilities and infrastructure 
as well as analysis of existing and future bicycling 
Levels of Service. 

CGA worked closely with Weston residents and 
stakeholders in developing the Bicycle Master Plan 
and assisted the City in forming the Weston Bike 
Alliance, a group of Weston residents dedicated to 
advancing cycling in the City and facilitating ongoing 
communication between the bicycling community 
and City officials.

Development of Complete Streets
Manatee Isles Drive
CGA has continued to work with the City of Weston 
in providing Complete Streets as part of their Bicycle 
Friendly efforts. In 2009, CGA prepared design 
and construction documents for the conversion 
of Manatee Isles Drive to incorporate a Complete 
Streets cross section. This included the provision of 
six-foot wide bike lanes, sidewalks and landscaping 
for the entire 2-mile roadway. CGA’s planning and 
design assistance has helped ensure that dedicated 
bike lanes are now provided on over 90 percent of 
all arterial roadways throughout the City. 

13



Town of Cutler Bay RFQ #13-07, General Planning Services

SECTION 8
SIMILAR PROJECTS

TOWN OF SURFSIDE 
Key Personnel:  Shelley Eichner, AICP; Sarah Sina-
tra Gould, AICP; Jeffrey Maxwell, PE, PTOE; Gianno 
Feoli, ASLA, AIA; Sandra Lee, AICP CEP, LEED-AP 
BC+D; Bill Tesauro

General Services 2006-Present
CGA was selected to provide review of land devel-
opment plan services for the Town. CGA met this 
challenge by providing planning personnel that 
were knowledgeable about Town and County Codes 
and local inter-agency coordination. The entire CGA 
multi-disciplinary team serves as an available re-
source.

CGA planning staff is available to the public during 
all regular working hours and attends Town and all 
necessary inter-local government meetings. CGA 
planning staff reviews and processes commercial 
and residential development projects; reviewed and 
processed all specialized planning functions such 
as variances, conditional uses, FLUM and zoning 
amendments as well as text amendments; prepares 
all necessary staff reports and CGA works closely 
with the Town administration, Code Compliance and 
Building Departments to provide seamless, efficient 
services to the community.

Town-Wide Form Base Zoning Code
CGA prepared a hybrid, form base inspired code for 
the entire Town, where a strong relationship was 
built between building heights and land uses. The fo-
cus of the community was to protect the character of 

the 1 and 2 story 
residential ar-
eas. While they 
wanted a form 
base approach, 
they also want-
ed to maintain 
control of more 
c o n v e n t i o n a l 
zoning param-
eters, such as 
setbacks and 
density.  

Specific accomplishments of the code include:

 • Effectively balanced the Town’s desire to 
maintain control of more conventional zon-
ing parameters, such as setbacks and density

 • Regulates massing, rooflines, and wallplanes 
to create a pedestrian friendly environment

 • Code prevents monotony while increasing 
livability, visual interest, identity and sense 
of place

 • Clear, user-friendly code for Town staff , resi-
dents, and development applicants

Evaluation and Appraisal Report (EAR)  
and EAR-Based Amendments
CGA prepared Surfside’s state-required Evaluation 
and Appraisal Report (EAR) reviewing the Compre-
hensive Plan for needed statutory updates and rec-
ommendations for inclusion of current community 
goals. 

As a follow-up, CGA prepared the Town’s EAR-based 
Amendments. The project included revised Com-
prehensive Plan Data Inventory Analysis including 
current transportation data, population projections, 
and housing analysis. The revised Goals, Objectives, 
and Policies reflect Surfside’s interest in incorporat-
ing many of the concepts advanced in the November 
2006 Town-wide Charrette. Additionally, consider-
ation was made to assure the Comprehensive Plan 
addressed improving transportation along Collins 
and Harding Avenue. The EAR-based Amendments 
project in-
cluded the 
annual up-
date to the 
Capital Im-
provement 
Element.
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Town of Cutler Bay RFQ #13-07, General Planning Services

CITY OF WESTON 
Key Personnel: Shelley Eichner, AICP, Sarah Sinatra 
Gould, AICP, Jeffrey Maxwell, PE, PTOE, Sandra Lee, 
AICP CEP, LEED-AP BC+D, Bill Tesauro

General Services: 1996 - Present
CGA has provided professional planning services to 
the City of Weston since its incorporation in 1996.  
Services include site plan review, variances, con-
ditional use applications, and future land use map 
amendments. CGA has prepared all development 
standards, design guidelines, land development 
regulations and administrative materials related to 
planning for the City of Weston.

CGA personnel are on call to provide the public with 
day-to-day zoning assistance as well as presentations 
to the City Commission. Planning functions include 
intergovernmental coordination with County and 
neighboring cities on key land use issues.

Development Review (DR)
CGA understands that communication and 
coordination among DR members is essential to 
ensuring that the development review process is as 
efficient as possible. CGA’s approach to development 
review is first, to ensure that a project meets all 
applicable codes and ordinances, and secondly, to be 
an advocate for the City to get the best project design 
in terms of safety, functionality and appearance.  

Planning staff takes the lead in the DR process, but 
it is a choreographed team effort of all disciplines.  
As a multidisciplinary firm, CGA staff can take an 
applicant from the first plan submittal through the 
building permit process while providing services, 
such as environmental and engineering permitting.  
CGA also has excellent working relationships with 
outside agencies such as regional planning councils, 
county agencies, police and fire departments, and 
includes these agencies in the process, where 
appropriate. After the final revisions and upon 
review of the site plan by the DR members, the 
site plan will be scheduled for final approval, if 
applicable. 

Annual Landscape Inspection Program
All multi-family and non-residential developments 
are inspected once a year to ensure that all landscap-
ing and irrigation is maintained as it was originally 
approved. CGA, under the direction of Bill Tesauro, 
has a team of inspectors that visit each of these sites, 

meets with the property owners/managers and ver-
ifies the existing conditions against the original ap-
proved site plan. If the landscape material or irriga-
tion is deficient, the owner/manager must come into 
compliance. For those who do not, a code violation is 
issued and the property is subject to the Special Mas-
ter Hearing procedures. The landscape inspectors 
testify at those hearings on behalf of the City.

Land Development Code
CGA prepared the original land development code 
including landscape standards, sign regulations, 
project design standards and site plan review pro-
cedures based upon the County’s code when the 
City incorporated in 1996.  Over time many sections 
of the code were repealed, amended and recreated 
to meet the changing goals of the City. As a result, 
many sections were in conflict with each other and 
not well organized. In 2010, CGA revised the land de-
velopment code for the City’s next phase of maturity. 
The code was reordered to reflect the development 
review process and to make it more user friendly.  
Staff worked closely with all other disciplines of the 
City to ensure that there were no internal conflicts 
with either content or terms.  All defined terms are 
clearly highlighted in the code and cross referenced 
with other sections of the City Code for consistency.

The land development code update also reflected a 
number of updates to the City’s Comprehensive Plan 
through the EAR-based Amendments prepared by 
CGA in 2008 which emphasized greenhouse gas re-
duction strategies and accommodating an extensive 
bike path and sidewalk network, a Town Center, and 
parks and conservation areas.

In 2012, CGA prepared regulations to reflect the 
City’s green practices including electric car vehicle 
charging stations and bicycle parking facilities.
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Town of Cutler Bay RFQ #13-07, General Planning Services

TOWN OF LOXAHATCHEE GROVES
Key Personnel:  Shelley Eichner, AICP, Sarah Sinatra 
Gould, AICP, Jeffrey Maxwell, PE, PTOE Gianno Feoli, 
ASLA, AIA, Sandra Lee, AICP CEP, LEED-AP BC+D, Bill 
Tesauro

Master Roadway, Equestrian and Greenway Plan/ 
Comprehensive Plan 2008-2009 

Master Roadway, Equestrian and Greenway Plan
CGA completed a comprehensive Master Roadway, 
Equestrian and Greenway plan for the Town of 
Loxahatchee Groves, which included a determination 
of carrying capacities for non-traditional roadways 
and transportation networks throughout the Town. 
CGA traffic engineers developed a Town-specific 
traffic engineering model to replicate existing 
roadway conditions that were not represented 
by traditional traffic modeling software. This 
enabled the Town to gain a clear understanding 
of the true impacts to the local roadway network 
posed by future land use modifications. Interactive 

public workshops were conducted throughout the 
planning process to solicit input from residents 
and stakeholders. Numerous presentations were 
made to the Town Council to receive feedback and 
direction from Town leaders as well as comments 
from the general public. The project included 
the establishment of roadway carrying capacity 
thresholds for all roadways within the Town. The 
project included traffic operational analyses on 
all primary intersections throughout the Town, 
definition of design and performance standards, 
analysis and coordination of non-motorized 
transportation networks and recommendations for 
roadway and greenway improvements. CGA team 
members developed ongoing working relationships 
with citizen’s advisory committees, Town leaders 
and adjacent communities throughout the year-long 
project. 

First Comprehensive Plan
CGA also prepared the first Comprehensive 
Plan for the Town of Loxahatchee Groves. The 
Town incorporated in 2006 to protect this rural, 
agricultural community at the edge of urban 
development in Palm Beach County.  

A major challenge was to balance the needs 
and oftentimes conflicting desires of residents, 
landowners, and the independent Water Control 
District and develop a set of goals, objectives, and 
policies for the Comprehensive Plan.  A visioning 
process was undertaken to determine the needs and 
desires of the various groups on a variety of issues 
to create a strategic plan for the Town. The strategic 
vision plan was the guiding tool in developing the 
Comprehensive Plan. Throughout the process, staff 
regularly communicated and met with elected 
officials, Town staff, and residents to ensure that 
the plan is reflective of the community. Prior to final 
adoption, drafts of the plan were readily available in 
print and on the Town’s website and stakeholders 
were encouraged to review and provide comments 
on their plan.

The adopted Comprehensive Plan focuses on 
balancing agricultural uses with residential uses, 
supports equestrian trails, and protects the overall 
rural lifestyle of the Groves while meeting all the 
state statutory requirements.
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Town of Cutler Bay RFQ #13-07, General Planning Services

CITY OF KEY WEST
Key Personnel:  Shelley Eichner, AICP, 
Jeffrey Maxwell, PE, PTOE, Gianno Feoli, ASLA, AIA

City-wide Roadway Carrying Capacity Study 
2010-2011
CGA completed a comprehensive traffic study of the 
entire City of Key West encompassing more than 
15 corridors and 25 intersections. The purpose of 
the study was to determine the carrying capacity of 
primary corridors in the City. The study specifically 
addressed the numerous vehicle types, including 
tour vehicles that are common in the City. The 
study also evaluated traffic counts, speed data, 
vehicle classifications, corridor travel time runs, 
multi-modal vehicle attributes, general roadway 
characteristics, speed limits, parking, cruise ship 
data, bike lanes, sound levels, and roadway Levels of 
Service (LOS).

In an effort to provide the City with a thorough 
analysis, four different methodologies were utilized 
to evaluate the City transportation system. A 3D 
comprehensive model utilizing VISSIM software was 
one of the methodologies employed. The VISSIM 
model was developed after extensive data collection 
and was highly calibrated to the existing conditions. 
The model consisted of eight different vehicle types 
along with pedestrians to replicate the multi-modal 
nature of the City.  

Public Outreach
The project included several public outreach meet-
ings and surveys to keep residents informed of the 
study and enabled 
residents to voice 
their opinions on 
a variety of trans-
portation issues. 
Handheld voting de-
vices with real-time 
results were utilized 
during public out-
reach meetings to 
encourage participa-
tion and ensure that 
varied opinions were 
heard. The findings 
of the study were 
documented in the 
final report which 
consisted of several 
recommendations 
including cost effec-
tive solutions to im-
prove multi-modal 
efficiency in the City.
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Town of Cutler Bay RFQ #13-07, General Planning Services

SECTION 9
PRESS ARTICLES, PROFILES,  
COMMENDATIONS, AWARDS, HONORS
Designation As A Bicycle Friendly Community
CGA assisted the City in applying to the League of 
American Bicyclists for designation as a Bicycle 
Friendly Community. As a result of the efforts 
brought to fruition through the Bicycle Master 
Plan, the City was awarded designation as a Bicycle 
Friendly Community. The City of Weston was the 
first and is currently the only city in Broward County 
to be awarded this distinguished honor.  

Support for Lawsuit against SB360 and Under-
standing Local Government Concerns. 
CGA planners and transportation engineers provid-
ed technical support to the City of Weston which 
led the legal challenge to SB360 in 2009. The City of 
Weston, along with 19 other communities asserted 
that the bill (SB360) would have a detrimental im-
pact on local governments, forcing "unfunded man-
dates" to build the infrastructure needed to support 
growth. CGA Senior Vice President, Shelley Eichner, 
AICP, provided a key affidavit in the finding that 
SB360 was an unfunded mandate.

Excerpt from SB360 Final Summary Judgment:
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Town of Cutler Bay RFQ #13-07, General Planning Services

SECTION 10
REQUIRED FORMS 

State of Florida
Department of State

I certify from the records of this office that CALVIN, GIORDANO &
ASSOCIATES, INC. is a corporation organized under the laws of the State of
Florida, filed on June 27, 1985, effective June 27, 1985.

The document number of this corporation is M17373.

I further certify that said corporation has paid all fees due this office through
December 31, 2013, that its most recent annual report/uniform business report
was filed on January 4, 2013, and its status is active.

I further certify that said corporation has not filed Articles of Dissolution.

Given under my hand and the
Great Seal of the State of Florida
at Tallahassee, the Capital, this is
the Fourth day of January, 2013

Authentication ID: CC3967437990

To authenticate this certificate,visit the following site,enter this
ID, and then follow the instructions displayed.

https://efile.sunbiz.org/certauthver.html
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